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� Catalogers/Non-catalogers
� Nebraska Memories Participants/Non-

participants

� CONTENTdm
� Metadata
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� Schema to describe item
• For searchers to find
• For technical information

� DC has15 basic elements plus variations
• Title

• Title-Alternate
• Date

• Date-Digital
� CONTENTdm provides record exporting in XML or 

tab-delimited format
� DC can be mapped to MARC
� Rules=Consistency?
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� What are you describing (cataloging)?
• Original object
• Scanned image
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� What are you describing (cataloging)?
• Directly scanned item

• Manuscript
• Diary
• Musical score
• Postcard
• Book

Image from Stuhr Museum of the Prairie Pioneer used with permission



4

��
��
��� �����	��

� What are you describing (cataloging)?
• Scanned photo/slide/negative

• Photograph
• Scanned photo of item

• Pottery
• Painting
• Building
• Doll
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� Title
� Creator
� Contributor
� Date
� Date-Range
� Description
� Subject
� Source

� Relation
� Language
� Coverage
� Local Accession/Call 

Number
� Owning Institution
� Other (customized)

• Transcript
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� Contributor
� Publisher
� Date-Digital
� Type
� Format
� Relation
� Rights Management
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� Mandatory
� Create if necessary, making as 

descriptive as possible
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Title:  Lincoln Highway between Council Bluffs, Iowa, and Omaha, Nebr.

Image from Stuhr Museum of the Prairie Pioneer used with permission
Title:  Lincoln Highway Association certificate no. 64769
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Title:  Dilbert comic strip character stuffed doll
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� Optional
� Repeatable, separated with a semicolon 

and space
� Use if item is known by more than one 

title/name
� Use if parts of title may need to be 

spelled out or spelled differently
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Title:  Lincoln Highway between Council Bluffs, Iowa, and Omaha, 
Nebr.
Title-Alternative:  Lincoln Highway between Council Bluffs, Iowa, and 
Omaha, Nebraska

�	����	�	����	�	����	�	����	

� Mandatory, if available
� Controlled vocabulary

• Library of Congress authority record, if 
available

� Repeatable, separated with a semicolon 
and space

� Person(s)/entities with major 
responsibility for original item
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Creator:  Lincoln Highway Association
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� Butcher, Solomon D. (Solomon 
Devore), 1856-1927

� Goodhue, Bertram Grosvenor, 1869-
1924

� Jackson, Edith; Herman, James T., 
1918-

� York, Frank, Mrs.
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� Person
• As complete as possible

• First name
• Middle name

• Birth and/or death dates, if known

� Company
• Name most commonly used
• Most complete name known
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� Optional
� Repeatable, separated with a semicolon 

and space
� Person(s), entities with minor 

responsibilities for original work
� Person(s), entities with responsibilities 

for digitized version
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� Mandatory
� Date for creation of original item
� If specific year unknown, give range of dates or 

ca.
� Format for dates 

• YYYY-MM-DD 
• YYYY-YYYY
• YYY?
• ca. YYYY
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� Mandatory if date of original given as range of 
years
• Example:

• Date=1868-1870
• Date-Range= 1868 1869 1870

� May also use for questionable or circa date
• Example:

• Date=191?
• Date-Range=1910 1911 1912 1913 1914 1915 1916 

1917 1918 1919
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� Mandatory
� Be as explicit as possible
� May also have Table of Contents

Description:  Postcard view of a tree-lined Lincoln Highway near Omaha, 
Nebraska, and Council Bluffs, Iowa, showing curbing, sidewalk, street lights,
power poles and two vehicles in the distance.
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Description:  Certificate number 64769, dated November 19th, 1913, certifies 
that L. L. Geer of Grand Island contributed $5 to the Lincoln Highway 
Association, Detroit, Michigan. It is signed by A. P. Pardington, secretary, and 
by the Association president.

Description:  Stuffed doll of Dilbert, the comic strip character created by Scott 
Adams. Made with synthetic fiber, the 12 inch doll is dressed in unremovable
clothes, including a short-sleeved white shirt, black pants and shoes, with a red 
and black striped tie; plastic glasses are sewn to its head. Distributed by Gund,
Edison, NJ; made in China; copyrighted by United Features Syndicate; license 

#PA3; 03K61.
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� Mandatory
� Controlled vocabulary

• Thesaurus of Graphical Materials I & II
• Library of Congress Subject Headings

� Repeatable, separated with a semicolon 
and space

� What object is and is of as well as about

Subject:  Lincoln Highway; Roads—Iowa; Roads—Nebraska; 
Postcards
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Subject:  Dilbert (Fictitious character); Soft toys 

(��	��

� Optional
� Description of original item

� Examples:
• Original format: glass plate negative, 5 x 7 

inches, from the Boston Studio Project 
collection.

• Excerpted from: manuscript diary of Agnes 
Novotny, 1872-1878.
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� Optional
� Most common variant for Nebraska 

Memories: Relation-Is part of 
• Item is part of a larger collection or related to 

other items in some way

����������&�� '���

Relation-Is part of:  Boston Studio Project 
Collection

Relation-Is part of:  Lincoln Highway 
Collection, Stuhr Museum of the Prairie 
Pioneer, 
http://www.stuhrmuseum.org/westerntrails/lin
coln_hwy.htm
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� Mandatory if item includes text
• Not just for captions

� Controlled vocabulary
� Repeatable, separated with a semicolon 

and space (eng; cze)

��%�	� �

� Optional
� Only relates to maps and other 

cartographic materials
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� Optional
� Strongly recommended

• Helpful if you may need to pull item in future 
for request based on patron search of 
Nebraska Memories

�+��� �"�����������+��� �"�����������+��� �"�����������+��� �"����������

� Mandatory
� Controlled vocabulary
� NLC will work this out with individual 

participants
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… before we move on to describing 
digital image?
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� Optional
� Repeatable, separated with a semicolon 

and space
� Person(s), entities with minor 

responsibilities for original work
� Person(s), entities with responsibilities 

for digitized version
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� Mandatory
� Controlled vocabulary
� Entity making digitized version available
� NLC will work with participants 

individually on this

����������������####�� ������ ������ ������ ����

� Optional
� Date format

• YYYY-MM-DD
• 2005-04-21
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� Mandatory
� Controlled vocabulary
� Repeatable, separated with a semicolon 

and space
� Three options:

• Image
• Sound
• Text

.�	� ��.�	� ��.�	� ��.�	� ��

� Mandatory
� Scanning information
� Recommended pieces of information:

• Type of file (e.g. jpeg, pdf)
• Size of file (# of bytes)
• Scanning resolution
• Compression
• Scanning hardware
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� Mandatory
� Controlled vocabulary
� NLC will host statement or link on web 

page; Rights field will contain URL

���� �	����� �	����� �	����� �	�

� Mandatory
� Controlled vocabulary
� NLC defined for future use in limiting searches 

and creating pre-defined searches
� Examples:

• photograph
• musical score
• postcard
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� Optional and based on specific 
collections

� Examples:
• Transcript
• First line, chorus line
• Photographer’s ledger entry
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� Research, research, research
� May create Excel spreadsheet to record 

metadata information, link to image by 
file name, and upload batches
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Devra Dragos
� ddragos@nlc.state.ne.us
� 800-307-2665, ext. 4335
� 402-471-4335


