
E-rate Productivity Center – Update your Organization Information 

 

On your Landing Page, click Manage Organizations. 

 

 

 

Check in the box in front of your library’s name, then click the Manage Organization button.  

 

 

 

 

On the next screen: 

1. Confirm your library’s Urban/Rural status. 

2. Confirm your Library Sub-type and choose Main Branch. 

3. Enter the Square Footage of the library building.  

4. If your Associated School District is not listed, then search for it. You only need to use one of the search 

options - the Zip Code Search is the easiest.  

5. Click the Submit button when you are done.  
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Give your change a Modification Nickname, so you can track it later. Click the Submit button to finish.  
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