Using Dragon NaturallySpeaking 


Dragon NaturallySpeaking is speech recognition software that can be used to control the computer using voice commands and be used to dictate text documents such as Word documents. 

Before You Start

Before you can use Dragon NaturallySpeaking you must set up a user profile and teach the computer to recognize your voice. This is easy to do however it will take 15 to 20 minutes to set up a complete profile. During the setup process you will be required to read a number of sentences. As you read these sentences the computer learns how you talk. After your profile is complete it can be saved to a USB drive. The next time you want to use Dragon NaturallySpeaking you can load the profile from your USB drive and skip this setup process.

Tips 

· Talk like a newscaster.  Keep your voice level. Computer does not understand emotions.
· Talk at a normal volume level so the computer can pick up your voice.
· Don’t forget to speak any punctuation marks. When you are dictating you will need to tell the computer when to insert punctuation marks such as periods, commas, exclamation points, and question marks. 

Creating a User Profile

You will need a USB drive so you can save your profile. Plug your USB drive into the computer. 

Start Dragon NaturallySpeaking.  When the software starts it will NOT fill the screen like most pieces of software. Dragon Naturally Speaking runs as a small bar at the top of the screen.

In the New User Profile window click Browse. It’s located in the bottom right corner of the window. If the New User Profile window is not visible click Profile – New User Profile. 

Locate and select your USB drive. It should be under the heading Computer. After you have selected your USB drive click on OK. 

If the New User Profile window opens click New. 

Follow the prompts on the screen.  When multiple options are offered select the default option. 
Make sure you remember the name of your profile so you can locate it the next time you use the software. 
Check Microphone – Dragon will adjust your volume
Don’t worry if the quality check fails the first time. Try it again. If you are new to speech recognition software it may take a few tries to get it right. Remember to speak clearly with a level voice at a normal volume level and make sure the microphone is positioned properly. 
General Training – Read text aloud to train Dragon
Select “ Show text with prompting”
On the Read Training Text window select “What to Expect from Speech Recognition”. Reading this selection trains the software and provides you with an overview of the software. 
After the software tells you the reading training is complete it will take the software a few minutes to adapt your profile.
Accuracy 
Let Dragon search for words and add them now: Uncheck “Sent E-Mails” and “My Documents”. Click Next
Let Dragon automatically improve you accuracy: Uncheck “Automatically improve accuracy”.  Click Next. 
Help us improve Dragon: Check “Don’t run Data Collection”. Click Next.

Finish

Before you begin you must turn on the microphone. Click on the red microphone button located in the top left corner of the screen. 
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Using Dragon NaturallySpeaking

Not sure what to do?
· Learn more about the software by exploring the Dragon Tutorial. 
· On the top Dragon toolbar click on Help then Tutorial. 
· Use Dragon to write a letter in Microsoft Word.
· Make sure your microphone is turned on. The button is located in the top left corner of the screen. Green indicates it’s on. Red means it’s off. Yellow means it’s sleeping.
· Say: Open MS Word
· Microsoft Word should open to a blank document, now all you have to do is start talking.
· If you need help with the software just say: What can I say
· To open help say: Give me help

Opening Your Dragon User Profiles


1. Plug your USB drive into the computer.
2. Start the Dragon software.
3. If the New User Profile window opens click on the X in the top right corner to close this window. 
4. Click Profile – Open User Profile.
5. Locate your profile on your USB drive. 
a. Click Browse
b. Locate and select your USB drive. It should be under the heading of Computer. 
c. Your profile a folder. Click on the folder with the correct name. Click OK.
d. Click Open. It may take a minute or two for it to load. 
e. Your profile will now load. 
6. When you are done using Dragon say Exit Dragon.  If prompted to save your profile say yes. This may take a few minutes. 
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